
Students self-enrolling 

into a Turnitin class

2023.03.update



1. Account Setup

2. Submitting the papers

3. Digital Receipt

4. FAQ

2



“
Please do not post the 

class ID & key on a 

publicly accessible 

website.
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1. Account Setup

Please use NCHU mail



Library offers option 1
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Two options to enroll students into a 
class.：

1. Student Self Enrollment

2. Consult your teacher or department 

staff on how to applicate a account.



Go to NCHU Library 

E-Resources System
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Click on the Create Account
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Click on the purple button 帳密資訊
Do not share your enrollment key publicly 

outside of your institution.

Class ID

Enrollment key
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Please use NCHU mail

Enter and confirm you password

It must be contains alphabet & numbers,

at least 8 character long.
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You have now added the class 
and ready to submit an assignment for checking.

11



2. Submitting the 
papers
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Click on “submit” button to upload your document
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File 
Requirement
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Enter your thesis/dissertation title

Select your file

Upload your file
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Confirm your submission

Submission completed
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It can take 30 minutes to several hours to return your 
similarity report.
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Please wait until the report is generated.

Click at the percentage score to view your report
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For each assignment, you are allowed 3 resubmission attempts where 
the similarity report will generate immediately. 

After 3 attempts, from the 4th time, you will have to wait 2-3 days 
before a new similarity report can be generated.
You can use assignment 1-5 to save your time.
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3. Digital Receipt
*NCHU master/doctoral students are required 
to submit your printed digital receipt to the 
library in your school leaving procedure.
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Please fill out the full title of your dissertation when you 
submit your paper in Turnitin.



4. FAQ



Q1、What do I do if I forgot my 

Turnitin password?

FAQ #1
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Click on the Login button at the top right of the homepage. 

Click the link alongside Forgot your password? 

Enter the email address and last name associated with your Turnitin user 

profile, then click Next. 

Type the answer to your secret question in the Answer box.

If you have forgotten the answer to your secret question, click the link labelled 

Forgot your answer? This will send a link to reset your password to your 

registered Email address.



Enter the last name

Enter the email address
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Q2、How much is too much percentage?

You may use the filter to reduce the similarity score.
Your teacher can also help you exclude certain 
sources.(You have to submit a paper to your teacher’s Turnitin assignment.)

The best way is discussing the appropriate criteria with 
your department or your teacher.
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“
If you require additional 

information or assistance, 

please contact me：

wanjenchang@dragon.nchu.

edu.tw
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