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The NCHU library provides user-friendly environments.

It is well equipped for every study and research need, from group study rooms, 

vast collec�ons of books, to Learning Commons for our facul�es and students who 

wish to use audio so�ware and computers. 

We create an ideal atmosphere for you to develop your crea�vity and intellectual curiosity, 

and to enhance your professional skill here!

A Fabulous Place 
for  Research

� �



Reading Room 

 If you are looking for a quiet place to read, there 

are 160 available seats for you to choose. You can use 

the seat selec�on system to easily access the reading 

space. Each seat is equipped with a smart control 

lamp to support you through every challenge! 

Learning Commons

 Learning Commons is a fun area for 

you to discuss with each other in muted 

voices. It’s also a place where you can find 43 

computers along with 2 Apple iMacs for your 

design works.

Each seat is also equipped with a USB charger 

port and a power sockets.

Apple iPads and laptops are available for tempo-

rary use for free, whilst they are for library use 

only. Please visit the informa�on desk in B1 to 

make a request.

B1 of the Library

B1 of the Library

� �
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NCHU Collec�on

Individual Research Rooms

 This space is well designed to create a relax-

ing, vibing atmosphere like a modern coffee shop. 

We are hoping to provide a place for you to throw 

troubles and distrac�ons out the door and enjoy a 

slow pace of life. 

 NCHU Collec�on, located on the first floor of the library, is an exclusive space that 

highlights academic publica�ons by NCHU facul�es.

 Individual Research Rooms are located on the 2nd 

floor and 4th Floor of the library. We offer 16 individual 

research rooms available to our facul�es, and graduate stu-

dents.

 Individual Research Rooms can be reserved 60 

days in advance. The maximum reserva�on �me for 

Individual Research Room is a maximum of 7 days. 

Some Individual Research Rooms may be reserved 

“on the day” for short term use depending on avail-

ability. These rooms can be used up to only 1 day. 

Online reserva�on can be made through the Space 

Booking System.

1F of the Library

2F , 4F of the library
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Reading WOW 

Group Discussion Rooms

 Reading WOW! We designed this enjoy-

able and comfortable space corner for facul�es 

and students to meet your learning and 

research needs. Theme book exhibi�on and 

new released journals are here for you to 

explore. So before heading home, why not have 

a wander around our library’s fascina�ng 

collec�ons ?

 There are 7 discussion rooms which students can 

reserve to work on group projects. It’s also an ideal place 

for facul�es to hold seminars or workshops for students. 

Online booking can be made through the Library web-

site. Booking must be made by a minimum of 3 users 

with valid staff/student ID cards. You can book a group 

discussion room for a maximum of 4 hours in one day. 

Besides, bookings can be made up to 14 days in advance. 

To book a group discussion room, you can either use online book-

ing system or Kiosk machine on the B1 and 1F for an on-site reser-

va�on.

2F of the Library

2F, 3F, 4F, 5F of the Library

 The light and air condi�oner of the room will be turn on 

automa�cally once you insert your staff/student ID card into the 

power slot. Then the space will be ready for you. Enjoy your 

group discussions!
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Mul�media maker space 

 Parts of Mul�media Center were renovated 

into a Mul�media Maker Space. The space has 3 sec-

�ons: media edi�ng sta�on, crea�ve-thinking area 

and learning-discussion area. Varie�es of computer 

so�ware such as professional edi�ng so�ware, free 

audio resources are available here for you to use. You 

can also borrow board games from the informa�on 

desk, so do not hesitate to invite your friends to visit 

our Mul�media Center together! 

Mul�media Center

 Get �red of work? Enjoy the vast collec�on of 

resources about the film world here! The Mul�media 

Center offers single or group seats for you to enjoy 

DVD or videos with the 32-inch curved TV, or the 

43-inch TV. You can also book different sizes of group 

rooms to watching videos with friends. DVDs are also 

available for you to borrow back home!

3F of the Library

3F of the Library
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Digital Maker Studio 

 Located on the 5th floor in NCHU Library, 

the Digital Maker Studio is an innova�ve envi-

ronment that encourages our students and 

facul�es to explore new ideas and engage in 

hands-on experience.

5F of the library

This studio provides 3D scanning worksta�ons, monochrome/mul�-color 3D printer, 

LCD 3D printer, and heat transfer prin�ng system.

For more informa�on, please visit.

Heat press machine Mul�color 3D printer Delta 3D printer

LCD 3D printer Monochrome 3D printer Laser cu�er & engraver

We endeavor to provide the latest technology and tools to enhance research and expe-

rien�al learning.
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The Library collec�on resources mainly support the needs of our facul�es 

and students in teaching, research and learning, including a wide range of 

books, periodicals, audio-visual materials, and electronic resources. Here is 

some detailed informa�on about our services!

Best  Col lec�on 
Service 

� �



Library Card

Borrowing and Returning

NCHU current faculty: 

You can use your NCHU ID cards as library cards.

Family reading card:

Current NCHU full-�me facul�es may apply “Family reading card” 

for their spouse, children, and parents.

Adjunct professor/ Instructor: 

Please bring your job offer cer�ficate from the university and visit 

our circula�on desk on 1F to apply for a library card.

If you are unsure about your eligibility for library cards, please contact us on 04-22840290 # ext.161 or check our website.

Access 
e-resourcesItem Limits

Professor

Adjunct 
professor/
 Instructor

Staff

Loan Periods 
(Days)

Online 
Reserves
(items) 

DVDs
(items) 

DVDs 
Loan Periods 

(Days)

100 60 10 5 7 Y

50 30 10 2 5 Y

50 30 10 2 5 Y

If the books are requested by other readers, the loan period will be shortened to 14 days. 

You can renew items every 30 days prior to their due dates online. However, books 

are required to return to the library for renewal once every twelve months a�er the 

original checkout date.

Reference books, atlas, journals, newspapers, disserta�ons, 

periodicals, and special collec�ons are for library use only. 

For more informa�on, please visit.
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Renewals

To extend loan period of library books, you can renew them online 

prior to the due date.

Please note, you cannot renew items if you have any overdue 

items or unpaid fines, or if the item has been reserved by others.

Please click ‘Collec�ons’ on the Library website 

NCHU Library WebPAC

My account/Renewal

Renew loans op�on in the ‘Loan List’ 

Renew all.
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Overdue Items

Reserved Books

Checking my Borrowing History

For each late return of items, you will be charged NTD$ 5 late fines for each item 

per day therea�er up to a  a maximum of 30 days.

A�er 30 days, your borrowing en�tlement will be suspended therea�er.

If an item has been checked out, you can request it through the following steps 

on the library website:

Once you have logged into your Library Account with Faculty/ Staff ID number and 

password, you can view your Borrowing History by clicking ‘My account/Renewal’ to 

view the items that you have checked out, requested, or your borrowing history. 

Click ‘Collec�ons’ of the Library website 

You will receive an email no�fica�on once the item is returned to the library. 

Please collect the requested items within 5 working days from the Circula�on 

Desk on the first floor. 

Search the library catalogue for the item.

Click the ‘Place Hold’ bu�on. 

You can view your Borrowing History by 

logging into the Library website. 
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Email No�ce

Self-issue Machine & Book Sterilizer

The Library sends out email no�ce prior to an item’s due date, or upon the arrival of a 

requested item. Please provide a valid email address you frequently use. 

However, failure to receive email no�ces may not be used as an excuse for reducing 

overdue fines or extending a loan period.

To borrow books, you can either use the self-issue machines, close to the Circula�on 

Desk, or take your books to the Circula�on Desk located on the first floor. 

Self-service UV book sterilizers are available in the Library on 1F, you are welcome to 

use the devices to sterilize library books. 

Open the books and hang the books on 

the hangers. Enjoy reading germ-free 

books a�er 50 seconds. 

If you have any ques�ons, please contact Library 

Circula�on Desk or call 04-22840290#160 or 161. 
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Book return Box

If you are having trouble, including the suspension 

of ID card, the damage of barcode, the wrong mag-

ne�c stripe, or poor sensing, etc., please directly 

contact the Circula�on Desk. 

Books can be returned to book return box when the library is closed. If a book 

is returned to the return box, its date of return will be the day on which it is 

dropped off. 

LIBRARY

MAIN
ENTRANCE

CAVE BOOKS

EAST ENTRANCE

BOOK
RETURN BOX
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NDDS- Na�onwide Document 

Delivery Service

RapidILL- Rapid Access, 

Processing and Informa�on Deliv-

ery Interlibrary Loan

Borrowing from Other Libraries: Inter-Library Loan Service

Can’t find what you are looking for from our collec�ons? No problem! Let’s 

find them from other libraries! You are welcome to apply for book loans 

from local and foreign libraries via interlibrary loan service!

You can apply for ‘Inter-library Card’ at Circula�on Desk of our main Library 

to access to other libraries and borrow books from other libraries in person. 

This service is Free!

Inter-library loan service: 

Inter-library Card service: 

You can make a request online via NDDS and Rapid ILL, an Inter-library 

loan service online, for the materials from other local libraries or even 

from some libraries interna�onally.

Apply online and 

collect items at 

NCHU Library 

Collect items at NCHU 

reference Desk

TCUS

Central University Library League

Library card exchange

Borrow items in 

person

Apply interlibrary cards at 

NCHU Circula�on desk
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1.  

NOTE:

You are responsible for any costs charged by the lending 

libraries for any overdue, lost or damaged items.

2.  You cannot apply for an Inter-library card if you have unpaid 

fines, or if your library en�tlement have been suspended. 

For more informa�on, please visit.

NDDS

Area 

Genre

Applica�on

Fees

Processing 
Times

Rapid ILL

Taiwan USA and Canada

Book loan and document 
reproduc�on: books, periodi-
cals, master thesis and doctoral 
disserta�ons, conference 
papers, research reports and 
other types of materials.

Document reproduc�on: 
Request for western journal 
ar�cles only.

First �me user should apply 
for a user account before 
using the system

There is no need to apply for 
a user account

According to the library where 
the item was issued NTD$3 per page

About 1-5 working days About 3 working days 

(h�ps://ndds.stpi.narl.org.tw/common/private_police) 

Account: student ID number or faculty ID number
Password: password of NCHU Single Sign on System
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APP Features:

Mobile APP for the NCHU Library Service

We developed NCHU library Service APP so you can access to the NCHU Library ser-

vice everywhere. The APP is available on both Android and Apple iOS. Find the 

following link and do not hesitate to download it now!

The Library app provides a number of features, including:

No�fica�ons of library news: Catch up-to-date news from our website on this app.

Android iOS

Library loan no�ce: The app sends out no�fica�ons prior to your loan are due or 

upon the arrival of a requested item. Overdue alert will sent to you too a�er the 

due date. 

1  

2  
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Just scan the ISBN barcode on the book 

to see if it is available!

Search Library Collec�ons:3  

Use our app as a bar-code scanner to find out if the library collec�ons 

are available.

Find collec�ons using library Catalogue search bar with keywords in the 

app to reserve books. 

New-book no�ce allows you to discover the new releases in the Library.

123456    789101

4

5

6

7

Borrowing History: View your borrowing history or reserved book list on the 

app and choose to renew all or parts of your loan.

Reserved items: Check your request book status and your personal hold list.

Most Popular Library Books: The app shows most borrowed books and 

DVDs in the library in recent years.

Opening hours: You can check the opening hours of the Library and depart-

mental libraries on the app.
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Recommend a book for the Library

We welcome recommenda�ons for acquisi�on of books that you think the Library 

should have to support your research. Please make sure that the library doesn't  

already have these book collec�ons before you apply.

Use our “Book Recommenda�on System” and log in with your faculty ID 

number and password to start your book recommenda�ons.

Tips:

http://aleph.lib.nchu.edu.tw:8080/rc/reader/login.jsp
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Rush cataloging request service

When a new, unprocessed book in the catalogue is urgently needed for your current 

research, you can use our “Rush cataloging request service” to request that book. 

We will prepare the book for your use and place it on hold for you to check out!

Fill in “Rush Cataloging Applica�on Form” online from our website to 

apply for rush cataloging request service. This service is for current 

NCHU faculty, staff and students only.

How to apply:

http://ap2.lib.nchu.edu.tw/catalog_apply/applyform.asp
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Borrowing period

How to apply

Research Borrowing Service for facul�es

The NCHU library offers “Research borrowing service” for our current facul�es who 

are conduc�ng government funded research projects to support your research 

needs. Books purchased through the research project funding which granted by 

governments can be borrowed for long-term use.

The loan period of these books are flexible, which can be extended un�l 

the project is completed.

Send “book purchase list” to Library Acquisi�ons and Cataloging Division before 

you buy the books in case the library already has these book collec�ons.

The Library will send you a no�ce a�er all procedures are completed. 

Please collect the books from library circula�on desk on first floor.

Submit the required documents and materials listed below to Library 

Acquisi�ons and Cataloging Division.

The completed reimbursement form from the school with all receipts a�ached.1. 

2. 

3.

The books you purchased for the research project.

The completed “applica�on form “for Research Borrowing Service.
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Course Reserve Services

Course Reserves are course-related materials made available through NCHU 

Course Reserve materials are loaned to students for in-library use within a 

two-hour period. Please submit requests before the new semester begins. 

Please fill in the “applica�on form for course reserves” 
and send your request via email to:  

Library. Faculty can ensure access to required and recommended readings 

for students by placing items on reserve in the library.  

How to request Course Reserves Services?

For faculty

For students

Fill in applica�on form Email to apply 

Course Reserves Books ready on stack

Students collect Course Reserves Books from reference desk

Use 2HRs/ library use only

nchu.e.reserve@email.nchu.edu.twhttp://www.lib.nchu.edu.tw/images/stories/acq/textbook/teacher_application.ods

http://www.lib.nchu.edu.tw/images/stories/acq/textbook/teacher_application.ods
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Textbook Borrowing Service

“Textbook borrowing service” is a service that 

The loan periods for Textbook borrowing service 

are 14 days for textbooks and 5 days for DVDs.

 

If you s�ll have any ques�ons about this service, please call  04-22840290# 122 for more informa�on.

the Library cooperates with our facul�es to 

support students' needs by purchasing text-

books of the courses for students to borrow.

How to apply?

Making an assigned textbook
 list for your courses Fill in applica�on form Email to library to apply

The library will purchase 
listed textbooks.

On stack for students 
to borrow .
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Turni�n

Turni�n is an online text-matching so�ware 

that indicates the degree of textual similarity 

found in each submi�ed paper. 

As an advisor/instructor, you can check the originality of the disser-

ta�on of your student, as all NCHU graduate students are required 

to make an originality report for Ms theses/ PhD disserta�ons. 

Also, if you are planning to publish your academic research to jour-

nals, Turni�n will be a good tool for you to review your own papers! 

Contact your department to register an instructor account now 

to start your research journey with Turni�n! If you have any 

ques�ons about using Turni�n, please call 04-22840290 ext.142 

or check the guide on Turni�n website. 

23
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Useful Tips for Electronic Resources

System login

The Library subscribes wide ranges of electronic resources to support our facul�es 

and students in research, teaching and learning. We provide approximately 1.47 

million e-books, over 40,000 electronic journals, and nearly 389 reference databas-

es for you to access.

If you are having trouble with access, you are advised to change your password via 

NCHU Single Sign on System first. Please directly contact a library staff if you need 

further assistance.

Account: School ID number

Password: the same as NCHU Single Sign on System

Note: 
Use of the e-resources is subject to copyright 
law and the license agreements that NCHU 
signs with the e-resource providers. You 
must NOT engage in excessive downloading.
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Using E-resources Off-campus

How to Use E-resources Databases

The electronic resource system provides various types of 

collec�on, and using quick search and browser makes 

users quickly obtain the resources they need. 

NCHU facul�es and students can access to the electronic 

resources on or off campus with their accounts and pass-

words. For campus visitors, they are only allowed to use 

the electronic resources within the campus network 

domain and login as 'guest'.

Ge�ng started with the E-resources databases, you can select ‘Electronic Database’ 

to search by subjects, colleges, languages, etc.

Using keyword searches in database.

 

1

2

4

3

1. 

2. 

3.

4.

Select item from list. Databases are sort by their name alphabe�cally.

Browsing by category.

“Facet analysis” are sorted by subjects, colleges, types, and languages.
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How to Use E-Journals ?

Search on the Library catalogue(WebPAC) with keywords 

Type in your search with journal �tles. If the Library has subscribed the journal in 

both paper and electronic copies, it will both appear in the search results. Click on 

the search result with ‘electronic resources’ term to enjoy your online reading. 

TIP 1

Searching by journal �tle or keywords

Select the search result with “electronic 
resources” term to get instant access to the 
full text of e-journals.
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You can simply browse journals by category on ‘E-resource system’. Our librarian 

have categorized these e-Journals by �tles, subjects, school department and popu-

larity...etc., and have listed them on the e-resource homepage for you to choose. 

Or you can just type in your keywords on ‘E-resource system’ homepage to search 

E-journals.

TIP 2
Use ‘E-resource system’ homepage to browse E-journals by category 

or to search E-journals by keywords.
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Enter keywords for book �tles.

Select the “electronic loca�on” to 
get instant access to the e-books.

How to use e-books ?

Search on the Library Catalogue(WebPAC) with keywords 

Type in your search with keywords. If the Library has the book in both paper and 

electronic copies, it will both appear in the search results. Click on the search result 

with ‘electronic resources’ term to enjoy your online reading. We would suggest 

you to use this method if you wish to find a certain e-book.

TIP 1
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Click on the e-books pla�orm you are interested in.

TIP 2
Use ‘E-resource system’ homepage to browse E-books pla�orm by category or 

search the e-book pla�orm by keywords

The library subscribs a wide range of E-book pla�orms which provide you an abun-

dance of op�ons for e-books. You can simply browse E-book pla�orms by category 

on ‘E-resource system’ homepage. Our library staff have categorized these e-books 

pla�orms by �tle and language, and list them on the e-resource homepage for you 

to choose. However, ‘E-resource system’ homepage only provide “eBook plat-

forms” searching, you cannot search for a certain e-book on it. We would suggest 

this method if you just want to explore our eBooks collec�ons and you don’t have 

any book list in mind.

Click to get access to the e-books 
pla�orm and choose your eBook.
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Personalized Service

By using bookmarks, You can add frequently 
used databases to ‘My Library-My resourc-
es’.  Then you can get a quick access to your 
‘frequently-used database’ list next �me.
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Immediacy Index is the count of cita�ons in the current year to the journal that 

reference content in this same year.

Recommend Research Tools

When you are conduc�ng a research and you would like to find some important 

journals in your research area, JCR is a great tool for you to understand the overall 

academic performance of a journal in a subject area. Here are some frequently 

used features that you can check by using JCR.

JCR- Finding Impact Factor and ranking of a journal

Immediacy Index 

The Cited Half-Life is the median age of the items in this journal that were cited in 

the JCR year.

Cited half-life

This func�on helps you to easily find a list of journals which rank by Impact factor 

in your subject area.

Journal’s rank in category

The impact factor (IF) is the index that reflects the yearly mean number of cita�ons 

of ar�cles published in the last two years in a journal. You can use this index to 

compare the importance of a journal in the same field. 

Journal Impact Fact
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Log into library e-resources system to find JCR with your facul�es account. 

The following will introduce you how to find these indexes above of a specific journal:

1. 

2. 

3.

Q: How to search journal’s performance such as Impact 
Factor, Immediacy Index, and Cited half-life of a journal?

A�er entering the JCR database, type in journal’s name or ISSN to search.

The result will show the overall performance of the journal,e.g., Impact 

Factor, Immediacy Index, and Cited half-life of a journal.
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You can simply search important journals by category by clicking “Categories” on  

JCR main page, then you will find the result that listed in groups.

Q: How to search important journals by category in JCR?
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WOS (The Web of Science Core Collec�on)

Q: What can I do with The Web of Science database (WOS)? 

Q: How to create your own Cita�on Report and view Analyze Results?

WOS-A great tool to view your academic performance and 

create your own cita�on report.

The Web of Science is an online database that contains the following collec�ons: 

Science Cita�on Index Expanded (SCIE), Social Science Cita�on Index (SSCI), Arts & 

Humani�es Cita�on Index (A&HCI), Emerging Sources Cita�on Index (ESCI)…etc.

However, NCHU library provides SCIE and SSCI only, so you can choose “Core Col-

lec�on” to search contents from SCIE, SSCI through WOS. 

Here are some frequently used func�on of WOS:

1. Search for literature in interdisciplinary fields

2. Author Search & Ins�tu�onal Search 

3. Analyze search Results and Create Cita�on Report

One of the most useful func�on of this database for researchers is to view and ana-

lyze your academic performance and check your own cita�on report. And of 

course there are more func�ons for you to find out!

Before you start, please log into library e-resources system to find WOS with your 

faculty account, then follow the steps below.
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1.View Cita�on Report- Search by “Researchers”

(1) Type in author’s Last Name and First Ini�al to search.

(2) Click on the name on the list to view the author profile.

(3) Click “View Cita�on Report” to view the cita�on counts, charts, publica�on list, 

H-index and other informa�on of the author. You can also click “Export full Report” 

to download full cita�on report.

step 1

step 2

step 3
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2. Analyze Results

(1) Click “Analyze results” to get a Cita�on Analysis Report for an Author.

(2) View Analyze Results: You can view Analysis and sta�s�cs of the publica�ons of 

the author
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ORCID

 We encourage our facul�es use Orcid as your academic ID to manage your 

academic profiles and publica�ons. By only 3 steps you can save your �me and 

make your research more discoverable!

By allowing trusted organiza�ons (e.g., your university library) to add your 

research informa�on to your ORCID record, you can spend more �me conduc�ng 

your research and less �me managing it. In addi�on, Orcid ensures your work is 

discoverable that people can easily connect to your records.

WHY Orcid

Start in 3 steps

What is Orcid?

ORCID, which stands for Open Researcher and Contributor ID, is a free, unique, 

persistent iden�fier (PID) for individuals to use as they engage in research and 

scholarship. You can connect your ID with your professional informa�on — affilia-

�ons, grants, publica�ons, peer review, and more. You can use your ID to share 

your informa�on with other systems, which enhances discoverability of your 

works.

1 2 3

Get your unique ORCID iden�fier.
It’s free and only takes a minute, 

so register now!

Use your ID,when prompted, in 
systems and pla�orms from grant 

applica�on to manuscript submission 
and beyond, to ensure you get credit 

for your contribu�ons.

The more informa�on connected to 
your ORCID record, the more you’ll 

benefit from sharing your ID-so 
authorize the trusted organiza�on to 

update your record now!

REGISTER USE YOUR ORCID ID SHARE YOUR ORCID ID
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Academic Publishing

Unsure which press would be best for publishing your work? We welcome you 

to work with NCHU University Press!

Founded in 2012, the Na�onal Chung Hsing University (NCHU) Press has been 

publishing academic works from our facul�es. We seek collabora�ons with 

NCHU-affiliated facul�es who specialize in various academic fields to share 

your knowledge and exper�se more widely. 

When a publishing proposal is received, NCHU Press will gather experts in the 

field to form a “Proposal Review Commi�ee”. Once the proposal is approved 

by the commi�ee, the NCHU Press will help with its publica�on and provide 

the funds for publishing. If you are interested in working with us and need 

more informa�on, please contact 04-22840290 ext.211.
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