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Background

IEEE provides discounted fully OA APC Tokens for CONCERT member schools that subscribe to the IEL database::

» 1) When an affiliated corresponding author publishes a paper in an IEEE Fully OA journal, an institutional discount
offer will automatically apply.

» 2) During the submission process, the corresponding author shall enter the school email address and/or the
institution data, as it will be used to match the author with an institutional OA account.

» 3) Authors can use a discounted APC Token USD1,560** to publish a manuscript.
» 4) This offer cannot be combined with any other promotion.
» 5) Token Request will be submitted to the institution administrator for review and approval .

» 6) If adifferent APC offer is preferred, you can contact the administrator at your institution or
ieee_oa@hintoninfo.com to decline the special offer. After the administrator denies the default request, the
corresponding author will receive an email from RSLC to pay the APC

Open Access allows authors to publish in respected, high-quality,

* . 1 scholarly journals, while also complying wi e latest open access
https'//Open'leee'orQ/abOUt/ porI‘iclies].yI]EEE malkesrt-lhle lrlansilicmpgmﬁle t:;:-rlc\.lri;ingts:veral
. . options for authors to choose from:
IEEE Fully OA Journals include IEEE Topical Journals and IEEE Access
* Fully Open Access Topical Journals <
**2023 Standard APC for IEEE Fully OA Journals = USD1,950 * Hybrid journals 3

* |EEE Access (Multidisciplinary Open Access Journal) <
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Author Process

Step 1 Submission process Step 4 Pay OA APC in TWD
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SCHOLARONE STz
NewebPay

Step 2 Post acceptance Step 3 RightsLink for Scientific
Communications (RLSC)
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Submission — Step 1 — Fully OA journal
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Open Access Agreement

O * 1 have read and agree to the terms below.

By submitting this manuscript to the IEEE Open Journal of Antennas and Propagation, | agree that if accepted, it will be published as open
access and that | am responsible for the open access publication fee of US $1,850.

Some institutions offer assistance for open access funding. Check our institutional partners list to see if yours is one.

Note: There is some pricing variation among journals.
More detailed article processing charge (APC)

information can be found at
https://open.ieee.org/index.php/for-authors/article-

processing-charges/.
¢ IEEE
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Submission — Step 4

The corresponding
author adds
affiliation data for all
authors.

The email address
and the institution
data entered here
will be used to match
the author with an
Institutional OA
account.

Step 1: Type. Title, & Abstract
Step 2: File Upload

Step 3: Aftributes

Step 4: Authors & Institutions 2
Step 5: Reviewers & Editors

Step 6: Details & Comments

Step 7: Review & Submit

Enter your co-authors' information in the boxes below, then click "Add to My Authors.” To check if an author already exists in the journal's
database. enter the author's e-mail address and click "Find." If the author is found, their information will be automatically filled out for you.

When you are finished, click "Save and Continue."

* = Required Fields

Authors

* Selected Authors

ORDER ACTIONS AUTHOR
I 1 v~ Select.. ~  He, Dandan
Drag (Corresponding Author)

I dan.he@uvip.163.com I

Add Author
Find using Author's email address

AuthorsEmail@example.com Q Search

£ Previous Step

INSTITUTION

1. IEEE, C&M

Room 1503, South Tower, Raycom InfoTech
Park C,

No.2 Kexueyuan South Road, Haidian District
New York, CN 10016

Save Save & Continue »
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Submission — Step 4

Authors

* Selected Authors

* Selected Authors
ORDER ACTIONS

I 1 ~ Select...

Select...

AUTHOR

He, Dandan
(Corresponding Author)

b

in.he@vip.163.com

Remove Author

ORDER ACTIONS AUTHOR INSTIT|
| This institution is not connected
I 1 v Select ~  He,Dandan 1. /A ! toRinggold. Visit our FAQ on
Drag (Corresponding Author) Beijing, Why a Ringgold connected
institution is important.
dan.he@vip.163.com
Authors

INSTITUTION

1. A |EEE Beijing Office
Beijing, CN

Ringgold IDs are
iIntegrated in the
submission system to
identify institutions. If the
affiliation entered by the
author cannot be tied to
a Ringgold ID, an error
message appears.

You can edit the email
address and the
institution data by
selecting Edit here.

< IEEE
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Submission — Step 4

Edit Author

Notice: To Edit your personal informatig

[») ORCID iD

* E-Mail:

* Prefix:

* First (Given) Name:

Middle Name:

* Last (Family) Name:

n, go to your profile.

dan.he@vip.163.com
Ms.

Dandan

He

Q Special Characters

Institution 1

Quick Fill ~ @

Institution Number:

Edit author’s emaill
address by clicking “go to
your profile”. Authors
should use their
Institutional email
address.

Edit author’s institution

data in the following
Institution section.

< IEEE
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Submission — Step 4

Edit Author
* |nstitution: @ IEEE
Department: IEEE

INEE
* Country/Region
leDEA

State/Province: IEEI

Chicago, IL, US, academi
IESE

Buenos Aires, AR, acade
IESEG School of Manag|
Lille, Nord-Pas-de-Calais,
IDEE

Cali, Valle del Cauca, CO

* City:

Phone Number:

Add Another Institution (Optional. 4 Ma;irgam)

€ Close

New York, NY, US, other/learnedpublisher
Paris, lle-de-France, FR, academic/govt -

Bethesda, MD, US, consortium/research

A Institution not connected to Ringgold

Your selected institution was manually entered and not connected to Ringgold.
To connect your institution to Ringgold select the institution from the dropdown of
institutions provided as you type.

Why is this important?
1. Ringgold IDs are used by Publishers to determine if your institutional affiliation
entitles you to a discount for APCs.
2. Allows organizations to easily identify your institution from others that use similar
names.

Visit our FAQ to learn more.
or
search again.

OKAY

\

When adding an author’s
institution information, the
system will present the author
with a list of institutions that
most closely match what the
author has entered.

University-level Ringgold
IDs are effective. See the
notification on the library
website or contact us for more
detalls.

If the author does not tie the
affiliation to a Ringgold, a
warning message appears.

< IEEE




Acceptance

If the manuscript is accepted, the author will be prompted to upload the final files and

choose a copyright license.
After acceptance, author can contact ieee oa@hintoninfo.com for APC Token information

In your institution.

< IEEE
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Post acceptance — final files upload

ScholarOne Manuscripts™

(Alison Larkin} as Christine Kurzawa End Proxy

Instructions & Forms | Help = Log Out
|EEE Transactions

on Geoscience and

Remote Sensing

# Home # Author © Review # Administrator Center

This i5 not a production environment

Author Dashboard

1 Unsubmitted and Manuscripts in

Awaiting Final Files

Draft ATTENTION: As part of your final file submission you MUST upload:
1. A source file for your manuscript in Word or LaTex format AND
1 Awaiting Final Files > 2. A final version of your manuscript in PDF format named "FINAL VERSION.PDF"
Your source files can be uploaded in a zip file, but you MUST upload your final PDF as an individual file.
Start New Submission
) ACTION STATUS ID TITLE SUBMITTED DECISIONED
Legacy Instructions
ADM: Plaza, Antonio TGRS-2017-

This is a test paper 11-Jul-2017 11-Jul-2017
5 Most Recent E-mails

ADM: Larkin, Alison 00761
Submit Final Files

. Accept (11-Jul-
2017)

Graphics

« Accept for Final
Checker

Submission

view decision letter




Post acceptance — copyright selection

After acceptance, authors will be prompted to choose their copyright license using the
Electronic Copyright Form (eCF).

- Authors publishing in hybrid journals may choose between:

A traditional license (in which copyright is transferred to the publisher and the article is published
behind a paywall), or
A CC-BY 4.0 license (in which the author retains copyright and the article is published open access).

A CC-BY NC-ND license (a more restrictive license than CC-BY in that the article may not be reused
for commercial purposes, nor may the article be changed in any way.)

- Authors publishing in fully OA journals may choose between CC-BY or CC-BY NC-ND.

Authors should confirm any license restrictions set by the institution.

< IEEE
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IEEE Electronic Copyright Form (eCF) A

1. Confirm that the article | [EEE Publication Agreement O 06 0 6 S IEEE
details are correct. G Select Language | ¥

_ Step 4: Complete the publication agreement
2. Confirm the paper’s

You may view and download a read-only version of the agreement in a selected language. You will need
Tel I to sign the English version of the form below. [lH3AY Creative Commons web site
originality gn the Eng

CC BY Summary

3. OA Authors must agree » Creative Commons Attribution License
“to pay” an APC (Article Article Tle: 1y groundreaking aric
P rOCeSS| N g C h arg e) Publication Title: |IEEE ACCESS
4. Select and sign CC-BY e | |
By clicking the checkbox at the bottom of this page you, as the author of representative of the author, confirm that your work is

| |Ce nse type licensed to IEEE under the Creative Commons Attribution 4.0(CC BY 4.0). As explained by the Creative Commons web site,
this license states that IEEE is free to share, copy, distribute and transmit your work under the following conditions:

5 . Down |Oad aco py Of the - Attribution - Users must atiribute the work in the manner specified by the author or licensor (but not in any way that
suggests that they endorse the users or their use of the work).
agreement

CC BY Full License

CC BY Machine-Readable XMP

With the understanding that: -

=

< IEEE




RightsLink for Scientific Communications (RLSC)

All article processing charges (APCs) are handled through CCC RLSC.

An APC Token application is automatically sent to the institution when a manuscript
matches the profile.

Eligible authors will receive email from Hinton

If the author is affiliated with an institution that has an OA agreement, they will be
prompted to seek funding from that institution.

Institutional profiles are matched using author-provided affiliation data including

email domains and/or Ringgold IDs. Wild cards can also be used when matching
on email domain.

< IEEE
\ .
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RightsLink for Scientific Communications (RLSC)

All article processing charges (APCs) are handled
through CCC RLSC.

An APC Token application is automatically sent to

the institution when a manuscript matches the profile.

*Eligible author receives an email from Hinton to ...

*The author receives an email when the request is

approved or denied by the institution.

< IEEE

Advancing Technalogy
for Humanity

Your article has been accepted and will be published open
access

Dear Mr. Ruben Garcia Alia,

Congratulations on being accepted for publication in IEEE Geoscience and Remote
Sensing Lefters for the following manuscnpt:

Manuscript DOI: 10.1109/JTEHM.2019.525447

Manuscript ID: TNS-003417-445

Manuscript Title: This is a touch free OA only profile test

Published by: Institute of Electrical and Electronics Engineers (IEEE)
Total Charges Covered: 2045.00 USD

Funding for your open access publication charges has been covered by CCC
University based on an agreement between CCC University and Institute of
Electrical and Electronics Engineers (IEEE).

If there are any additional publicaticn charges available to you, such as page or color
charges, we will send a payment link for those charges under separate cover.

Sincerely,
Institute of Electrical and Electronics Engineers {IEEE)

Tel.: +1-877-622-5543 / +1-978-646-2777 Copyright . .
|IEEESupporti@copyright com u‘ E-Ele“-:r’;”':e thhtSLlrlk‘D

wwnw copyright.com
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APC Payment Process Hinton—>Author
for ,.Author of Send NewebPay Link
Institutional Partners

Author->Hinton

Pay Discounted APC via
NewebPay

RSLC->Library
/Hinton
APC Funding Request

Author->SCHOLARONE
Affiliation

Submission Completed

Hinton->Author Hinton->Lib Admin
Send Receipt Confirm Approval
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Author received APC Payment Request email = Pay via NewebPay

Subject Line : [IEEE APC Payment Notice]Author : (Author Name)

NewebPay E#i&#R

4IEEE

Get Published in the
IEEE Open Journals

APC B LgE X

AR

Dear (Author Name)

Congratulations! Your manuscript (manuscript title) was accepted and will be published in
(journal title).

We are glad to inform you that your submission is eligible for the Taiwan consortium CONCERT
special offer. You can enjoy the APC Token special rate at USD $ 1,560, choose the suitable
payment method, and get an electronic receipt for filing for reimbursement.

Please select the payment method via NewebPay payment link and complete the transaction
according to the on-screen instructions (the amount displayed has been converted into
Taiwanese dollars). Once the transaction is complete, you will receive 1) a payment

confirmation email from NewebPay, 2) a funding approval email form RSLC o

2nd 3) 3 copy ofthe electronic receit > https://core.newebpay.com/E

If you need any assistance during the process, please contact your school admin(email) and/or °

our customer service team at IEEE_OA@hintoninfo.com, and we will walk you through it as P I e e e O a a p C I I l C I E E E
L ]

soon as possible.




Author fill in payer info and pay APC online

Payer Info * 20t {ii

* Name :

* Phone :

* Address 1 :

Address2 :

*City :

*State/Region :

*ZIP/Postal Code :

*Country :

* Email -

Invoice/Receipt Information

Receipt invoice details

: @Invoice OReceipt

: [] Triplicate Uniform Invoice Issuance

Invoice/Receipt Title :

VAT Number/Company :

Registration Number

» Your email address here must
match the one used for article
submission

» Please provide the Tax ID
Number of your institution if you
need to file for reimbursment

» You will receive a payment
confirmation email from
NewebPay

< IEEE
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Author receive ezPay eReceipt & RSLC Approval email

ezPayE 78 E <info-inv@ezpay.com.tw> Wed, Dec 28, 2022, 11:20 AM (8 days ago)
tome =

BT B A AE

BLEH) FEEAATIRA T - B4

ezPay T RS NMMEH T (E fesPay BT HEE A » ML —RBTREAE B RNEERNT

TR ©
T TR R - ¢
B I
BT - (
BELEE §
Bz H O : 4

WA AT LR S A BRSNS [ESENARY O ATV ezPay ARSI IRE T S A6

AR REARY -
LT H FrezPay R RS




Administrator Process

Responding to funding requests, reporting, and setting alerts

< IEEE
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Account Administrator capabilities

- The Institution Portal in RightsLink for Scientific Communications (RLSC) allows
administrators to:

View pending transactions.
Approve or deny funding requests.
Manage notifications.

Pull transaction reports.

- Administrators can also set IEEE Xplore alerts to monitor published articles.

< IEEE
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Notifications A

 When an article eligible to be published under an
institutional agreement is identified, the

IEEEACC@SS administrator will receive a notification email.

One of your researchers has had a manuscript accepted

for publication. « The email is sent in a standard workflow when the
author has selected OA.

Dear Test Orgcontact,

Arecantly accepted manuscript has been matched to your special APC billing profile, . . . . g . .
TEST OAUld Liverpool John Moores. The author(s) will be notified of acceptance and ® El Iglble artICIeS are Identlfled USI ng aUthOI'-SUppl |ed

given the opportunity through the RightsLink platform to request funding from you for

applicable APC charges. If they do, you will have the opportunity to approve or deny afflllatlon data and matChed USIng RlnggOId I DS

the request from your RightsLink Funding Requests page.

and, in some cases, email domains.

Manuscript Details
Accept Date: 08-Jan-2020

Publisher: Institute of Electrical and Elecronics Engineers Arecently accepted manuscript has been matched to your special APC billing profile,
gfbl'“::t'ilg??ggsiiiim0820193 TEST OAUld Liverpool John Moores. The author(s) will be notified of acceptance and
Article Title: Test Manuscript Test01082019a given the opportunity through the RightsLink platform to request funding from you for
Author(s): Scoft Allson sallison@copyright.com applicable APC charges. If they do, you will have the opportunity to approve or deny
Please click here to preview the APC charges. the request from your RightsLink Funding Requests page.

<\

Sincerely,
Institute of Electrical and Electronics Engineers

S Clicking on the “Funding Requests” link

Tel.: +1-877-622-5543 / +1-978-646-2777 Apynght R hT |_ k‘ . . .. .

IEEE Support@copyright com W Searance IgntsLin will bring administrators to their RLSC I E E E
weopmantcem institutional portal. 4
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Notifications

< IEEE

Advancing Technology
for Humanity

Administrators will

Your author has requested APC funding. receive an email when
an eligible author
chooses to seek funding
under their account.

Dear IEEE UAT,
Your author has requested funding

Request Details
Request Date: 18-Apr-201%
Publisher: Institute of Electrical and Electronics Engineers

Publication: |IEEE Access Thls emall |S Sent |n bOth

Article Title: Test Manuscript Matching Partner (15% Disct)

Author(s): Sheryl Holt, Jennifer Goodrich tOUCh free and tradltlonal

Please click here to view details and respond. WO rkﬂ OWS.

Sincerely,
Institute of Electrical and Electronics Engineers

Tel.: +1-877-622-5543 | +1-978-646-2777 J Copyright . .

[EEESupport@copyright.com ﬁa Eﬁiﬁ"m ‘ nghtSL"-]k’

wnw.copyright.com I E E E
L ]




Accou

Copyright
Clearance
Center

\Welcome to the Rig
profiles we have on

Billing Profiles

nt dashboard

Welcome, Shannon Reville ? a

Institutional Portal Sign Out

htsLink® Institutional Portal. Use the Billing Profiles tab to view the special billing Account Name:  IESE University

file between your institution and RightsLink® client publishers. Use the Funding Account # 7001904909

Requests tab to review and act on your queue of funding requests for researchers affiliated with your
institution. Use the Reports tab to search and download a report of the APC transactions associated with
your account. In the future, there will be an Invoices tab for you to review and pay your invoices online.

| Funding Requests | Reports

Help Live chat

Results per page

The table below includes any funding requests that have been matched to one of your special billing profiles.

When you approve funding for a manuscript, the transaction will be completed, assigned an Order 1D, and when a balance is due, included in
your next invoice based on the schedule defined in that agreement's profile.

If you deny funding you will be prompted to provide a deny reason to inform the author of your decision. The author will have the opportunity to
self-fund the transaction, resubmit for funding based on your deny reason, or elect to publish under a subscription model, as available.

25 - Results 1- 25 of 240 2 345 Nex
Primary Author Profile
Order Date 3 Article Title § Primary Author Email & Publisher & M +  Total Fees Due Status * Actions
Affiliation

The unexpected
narrowness of

robinscn@copyr
eccentric debris Ecopy |
FOK & ght com Bk APPROVE
= rings: 3 sign of Kennedy, Grant eplica A = —

13-Dec-2021 gs: 3 5ig & y. & Univeristy of £p AR Profile 1 0.00 USC Pending

eccentricity M = Publishing =

during the Warwick

£ 2 -
g 417804

protoplanetary

disc phasze

When administrators
log in, they will be able
to view and respond to
outstanding requests.
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Approving requests

profiles

riD, an

Hecision
der a sy

r

Irofile Na

uests | Reports
Lts ¢ Approve Request
Article Title: Science of Accupuncture
Lo Author(s): Smith, John
def
*By selecting Approve you are authorizing this
npt I’eqUESI to be included In your next invoice,
for
APPROVE
I
b
National Institute
- of Health: Interrogatum 264302018 10PP Journ
Wellcome Trust Publishing

Clicking “Approve” will launch a pop-up box that

Administrators can also choose to
approve requests automatically under
the “Billing Profiles” tab.

Automatic =
Approvals

prompts the administrator to confirm approval. As

further confirmation, the author also receives a

Funding Approved email.

< IEEE
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Additional Resources

IEEE Open
https://open.ieee.orq/

CCC RLSC: Resources for Authors
https://www.copyright.com/rlauthorrc/

IEEE Author Center
https://ieeeauthorcenter.ieee.orq/

IEEE Author Posting Guidelines
https://www.ieee.org/publications/rights/author-posting-policy.html

¢ IEEE
\ .
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